
Unlock the 
mysteries of 

your computer  

Tel: 01639 831366 / 07837 295514  

E- Mail: trainingontap@btinternet.com  

IT Training in all Microsoft programs  

(and more) on your own computer!  
 

Whether you are a:  

Company 

An Individual  

Whatever the age or circumstance,  

we can help .  

 

Tel: 01639 831366 / 07837 295514  

E- Mail: trainingontap@btinternet.com  



Tel: 01639 831366 / 07837 295514  

E- Mail: trainingontap@btinternet.com  

Informal training on your own computer, guiding you 

through the programs you want to master.  

Whether you are new to computing or have 

switched to Vista & Office 2007 and just need a 

little help, we can point you in the right direction.  

Do you need help in unlocking the 

mysteries of your computer?  

Get the ball rolling:  

Tel: 01639 831366 / 07837 295514  

E- Mail: trainingontap@btinternet.com  

Do your staff need IT training but none of the 

conventional computer training establishments 

can offer exactly what your company needs?  

 

 

Not only can we design a course tailored 

SPECIFICALLY  to your requirements AND  

version of software, but we can put step by 

step instructions on everything you need to know 

directly onto your server. Personnel can 

therefore have instant, at their fingertips, help 

as and when needed IN - HOUSE.  

Perhaps you have recently upgraded to Microsoft 

Office 2007 and just need to be pointed in the 

right direction to make the transition that much 

easier -  and without loss of working hours.  



Tel: 01639 831366 / 07837 295514  

E- Mail: trainingontap@btinternet.com  

Want to:  
: Get to grips with this computing lark?  

: Update existing computer skills?  

: Fast - track your progress, with extra 

help, on an accredited course you are 

following?  

: Quickly improve your IT ability ready for 

that all important job interview?  

: Have one - to - one tuition on your own 

computer learning just what YOU want to 

know? 

: Have exercises, emailed to you for 

working through at your leisure before 

sending back for marking/guidance?  

Whatever your age or circumstance,  whether 

a novice or wanting to move to the next level,  

Get the ball  -  contact us now!  

Tel: 01639 831366 / 07837 295514  

E- Mail: trainingontap@btinternet.com  

 

Recently upgraded to  

Office 2007?  

Whatôs this Ribbon 
then? Where have 

my toolbars gone?  

To start getting the very best out of your new 

programs, contact us now to get the ball rolling.  

Looks quite different at first sight ðand perhaps you 

would like us to point you in the right direction and ease 

your transition into this brilliant new Office Suite.  
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No portfolio building  

No assessments  

No boring paperwork  

Computer sessions concentrating solely  on 

informal IT tuition, teaching you what YOU want 

to know in a relaxed, friendly environment.  

Training will consist of 4 x 2 hourly sessions on 
Tuesday mornings in program and level of your choice.  
If interested, please give your name, daytime phone 

number and program of interest to Reception �²or ring 
07837 295514 for an informal chat.  


